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PARADES AND PUBLIC ASSEMBLIES 
 

REQUIREMENTS & PROCEDURES
 

A.  $  60.00 – Application Fee (at least 30 days before the commencement of the event) 
      $120.00 – Late Application Fee (more than 7, but less than 30 days before the commencement of the event) 
B.  Filing Application Requirements.  Application should be filled out and submitted at least 30 days prior to the 

event.  The applicant shall submit all documentation required no later than two business days after the day the 
application is filed.  A specific and detailed map of route must be submitted.  

C.  Applicable Fees.  Applicant is responsible for all fees associated with the placement of barricades, and signs, 
and for any costs for city police traffic control assistance, including the hiring and paying the cost of law 
enforcement officers, vehicles and equipment that are used for traffic control.  If the traffic control will be 
provided by peace officers other than El Paso police officers, the permittee shall be responsible for any and all 
costs associated with the hiring and use of those peace officers.  The applicant shall be responsible for all costs 
of litter and debris removal.  Prior to the issuance of the permit, the applicant shall deposit with the City, an 
amount that is equal to half of the estimated amount of all costs for services that will be provided by the City.  
Payment of the remainder of the costs of providing on-duty law enforcement officers and any other traffic 
control costs, shall be due and payable within ten days of receipt of the bill from the city comptroller.  Payment 
of any city cleaning costs shall be due and payable upon receipt of the bill.  If the applicant cancels the event and 
notifies our office at least 24 hours in advance, the amount deposited will be refunded, however, the applicant 
will be charged a $30.00 administrative fee.  

D.  The State must also give you permission to use State Highways.  If your event will utilize a State or Federal 
Highway, you must also obtain written permission from the appropriate governmental agency for the use of that 
road.  However, you may NOT use the Interstate, the Patriot Freeway, or certain portions of the Border 
Highway. 

E.  No parades may be held in an area which the City does not hold open for public use.  NO permits may be 
granted for the following areas: the exclusive use of a park; a city-owned parking lot or facility such as City 
Hall, the Zoo, and Cohen Stadium; the Civic Center Plaza; improved parkways that do not have sidewalks; or 
irrigation canal levees.  If you wish to use a park contact the Parks and Recreation Department, 6th Floor, (915) 
541-4331.  If you wish to use the Civic Center Convention Center, contact the City’s Visitor’s and Convention 
Bureau, (915) 534-0600.  Fees are charged for the use of both of these areas.  You may be able to use other non-
public areas provided that the Development Services Department agrees to allow the use and you sign a license 
agreement with the City and pay fees and obtain insurance.  If you want to use a school or private property for 
parking, assembly, etc., you must get permission from the owner. No parades on arterial streets during rush 
hours.  A parade permit may not be granted for any arterial street during the hours of 7:00 a.m. to 9:00 a.m. and 
4:00 p.m. to 6:00 p.m., Monday through Friday, except legal holidays.  Information as to which streets have 
been designated as arterial may be obtained from the Engineering/Traffic Division, 6th Floor at (915) 541-4050. 

F.  No amplification permits may be granted between the hours of 10 p.m. and 7 a.m.   
G.  ATTACH A CLEAR AND SPECIFIC MAP OF ROUTE (streets, parks, sidewalks to be used).  
 
 
 

RETURN COMPLETED APPLICATION AND PROCESSING FEE TO: 
Development Services 
City Hall – 5th Floor 
#2 Civic Center Plaza 

El Paso, Texas 79901-1196 
(915) 541-4290 



                          
  

REQUEST FOR TEMPORARY USE OF 
CITY STREETS, SIDEWALKS, AND OTHER PUBLIC PLACES 

 
PARADES AND PUBLIC ASSEMBLIES 

 
Fees: $  60.00 – Application Fee (at least 30 days before the commencement of the event) 
 $120.00 – Late Application (more than 7, but less than 30 days before the commencement of the event) 
 
(Please type or print) 
 
1.   Applicant:  

      
 Organization/Individual 

Contact Person: 
      

Name 
                          

Address City State Zip Code   Telephone No. 
 
2.   Type of Event:        

  
____Parade _____ March 
____Demonstration _____ Pageant 
____Foot Race/Walk _____ Procession 
____Bike Race _____ Other:  ___________________________ 
____Athletic Event  

 
 
3.   Date of Event: 

 
      

  
Time of Event: From _____________ To _______________ 
  
Time in which police traffic control services will be needed and you will be charged: 

 
 From _____________ To _______________ 

 
 
Note:  This is the time in which police officers will be moving your event on the streets.   
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3

  

 
 
 
4.   Proposed Route:  (streets, parks, sidewalks to be used)  
      ATTACH A CLEAR AND SPECIFIC MAP  

 
      
 
 
 

Location of assembly area, if separate or different: 
 
      

 
IMPORTANT INFORMATION REGARDING TRAFFIC CONTROL: 

 
 If traffic control will be provided by the El Paso Police Department for a moving event, you must submit a map 

of the route for the event.  The Police Department will then prepare a traffic control plan along with an 
estimated cost for their services as provided in Section 13.32.050.  You will be responsible for hiring and paying 
the cost of law enforcement officers, vehicles and equipment to appropriately control traffic and to police 
roadway closures.   

             
5.   Approximate number of participants:  

_____ Persons _____ Vehicles _____ Animals _____ Other Specify: _________  
 

*Section 13.32.080 requires you to keep the parade route clean and free of animal excrement during the parade. 
 
6.   Approximate or anticipated number of spectators: ___________ 
 
7.   Purpose of Event:  (i.e. fund-raiser, school activity, etc.) 

 
 
 
      
 
      

 
If this is a fund-raiser and you estimate that you will raise over $500, please list your Charitable Solicitation 
Permit number: _____________________ 

 
8. Amplification devices to be used:  _____ Yes   _____ No   

Use permitted only between the hours of 7 a.m. and 10 p.m. 
 If amplification is being requested, number of and sound amplifying capacity of microphones, amplifiers and 

speakers proposed to be used.   
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9.  If amplification is being used, state whether or not the purpose is for advertising any goods, property, services       

or entertainment. 
 
________________________________________________________________________________________ 

 
  Regarding the use of San Jacinto Plaza, amplification may be used on the stage.  If you wish to use this area, 

you must also contact the Parks and Recreation Department, 6th Floor, (915) 541-4331and reserve the stage.  A 
fee is charged for the use of this area.  Additionally, other ordinances may apply to or restrict the use of city-
owned property, including parks. 

 
10.  Method of Street and Right-of-Way cleaning:  
        _______________________________________________________________________________________ 
 

  Section 13.32.080 requires you to clean the streets, sidewalks, and other rights-of-way from all event litter and 
debris, including that left by spectators.  In the event that you do not clean these areas, the City may perform 
such cleaning and you will be charged.  You may also arrange in advance to have the Street Department perform 
the cleaning for a charge by filling out a separate request form and submitting it to Development Services Office 
no later than fourteen days prior to the date of the event.  

 
RELEASE:  In consideration of the permit for use of city streets, sidewalks, and other places held for public 
use, it is understood that the applicant(s) contained herein do hereby release and discharge the City, and its 
respective officers, directors, agents, and employees, jointly and severally, from any and all liability for illness, 
injuries and damages that may be suffered which arise out of or result from participation in this event. 

 
        

Signature of Applicant  Date 
 

 
      

Organization/Sponsor, if any 
 
 Please note: If the parade or temporary event is designed to be held by or for any person other than the 

applicant, the applicant shall attach a communication in writing from the person authorizing the applicant to 
apply for the permit. 
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STATE AND FEDERAL HIGHWAYS IN EL PASO, TEXAS 
 
ROUTE NO. STREET FROM TO 
IH-10, US 80 IH-10 FRWY WEST CITY LIMITS EAST CITY LIMITS 
IH-110 IH-110 FRWY IH-10E FRWY CORDOVA BRIDGE 
SH-20 DONIPHAN DR. MESA ST. NORTH CITY LIMITS 
SH-20 MESA ST. DONIPHAN DR. MONTANA AVE. 
SH-20 ALAMEDA AVE. COPIA ST. EAST CITY LIMITS 
BU-54 DYER ST. US 54 NORTH CITY LIMITS 
US-54 NORTH SOUTH FRWY BORDER HWY NORTH CITY LIMITS 
US-62 PAISANO DR. MONTANA AVE. STANTON ST. 
US-85 PAISANO DR. STANTON ST. IH-10 
US-62/180 MONTANA PAISANO DR. EAST CITY LIMITS 
LOOP-375 BORDER HWY SANTA FE IH-10 E 
LOOP-375 JOE BATTLE BLVD. IH-10 W MONTANA AVE. 
LOOP-375 TRANS MT. RD RAILROAD DR. FT. BLISS BNDRY 
LOOP-375 TRANS MT. RD FT BLISS BNDRY IH-10 W 
FM-76 NORTH LOOP DR. EMERSON ST. EAST CITY LIMITS 
FM-258 SOCORRO RD. ALAMEDA AVE. EAST CITY LIMITS 
FM-659 ZARAGOZA RD. NORTH LOOP DR. NORTH CITY LIMITS 
FM-1505 CLARK RD. ALAMEDA AVE. TROWBRIDGE DR. 
FM-2529 McCOMBS ST. DYER ST. M. L. KING BLVD. 
FM-2637 NATURAL GAS RD. McCOMBS ST. END OF RD. 
FM-3255  M. L. KING BLVD. US-54 S. NORTH CITY LIMITS 

 
         STATE HIGHWAYS NOT MAINTAINED BY STATE 

SH-20 ALAMEDA AVE. COPIA ST. TEXAS ST. 
SH-20 MESA ST. MONTANA AVE. TEXAS ST. 
SH-20 TEXAS ST. MESA ST. COPIA ST. 
US62/85 EL PASO ST. PAISANO DR. SANTA FE BRIDGE 
US62/85 STANTON ST. PAISANO DR. STANTON BRIDGE 
BU-54 COPIA ST. PAISANO DR. PERSHING DR. 
BU-54 PERSHING DR. COPIA ST. DYER ST. 
BU-54 DYER ST. PERSHING DR. N. S. FRWY 
FM-76 NORTH LOOP DR.  DELTA DR. EMERSON RD. 
FM-2316 McRAE BLVD. IH-10 W MONTANA AVE. 

 



 

                          
REQUEST FOR CITY STREET CLEANING SERVICES 

 
PARADES AND PUBLIC ASSEMBLIES 

 
Please note: This request must be submitted not later than fourteen days prior to the date of the event.  If you 
have any questions regarding street cleaning services, please contact the Street Department, (915) 621-6750. 
 
(Please type or print) 
 
1.  Applicant:     

      
 Organization/Individual 

 
Contact 
Person: 

 
      

 Name 
      

 Mailing Address 
      

 Telephone Number  
 
2.  Type of Event:       
  

____ Parade _____ March 
____ Demonstration _____ Pageant 
____ Foot Race/Walk _____ Procession 
____ Bike Race _____ Other:  ______________________ 
____ Athletic Event  

 
3.  Date of Event:  
 
      Time of Event: 

 
From _______________ To _______________ 

 
 
4.  Proposed Location or Route:  

 
 
 

 
Location of assembly area, if separate or different: 
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5.   Total number of Participants and Spectators: 
 
 
6.   Type of cleaning requested (check one or both as applicable): 
 

__________ Parade route cleaning during the parade. 
 
__________ Streets, sidewalks, and other right-of-way cleaning immediately upon the conclusion of the 

parade. 

 
I hereby request that the City of El Paso provide the cleaning as checked above, as the City and its 
employees deem appropriate.  I am obligated under Section 13.32.080 of the City Code to keep the parade 
route and event areas clean of all litter and debris, whether caused by myself, participants, animals in the 
parade, or spectators to the parade or other event.  I agree to pay the City for the costs of such cleaning 
services when I am billed for such services. 

 
RELEASE:   In consideration of the permit for use of city streets, sidewalks, and other places held for 
public use, and any street cleaning services that may be provided, it is understood that the applicants 
contained herein do hereby release and discharge the City, and it’s respective officers, directors, agents, and 
employees, jointly and severally, from any and all liability for death, injuries, and damages that may be 
suffered which arise out of or result from any street or right-of-way cleaning relating to this event. 

 
 

________________________________________  ____________________________________ 
Signature of Applicant      Date 

 
_______________________________________________________________________________________ 
Organization/Sponsor, if any 

 
Please note: In the event that the City is unable to perform the requested street, sidewalk, and right-of-way 
cleaning services, you will be notified.  Such notices does not relieve you of your obligation under Section 
13.32.080 of the City Code to keep the parade route and event areas clean of all litter and debris, whether 
caused by you, participants, animals in the parade, or spectators to the parade or other event. 
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